
RULES GOVERNING USE OF
DAVID F. ALLMENDINGER CONFERENCE CENTER

FOR RECEPTIONS AND PARTIES (Quincereas/Baptisms)

The following rules govern use of the D.F. Allmendinger Conference Center. By signing, you
agree to comply with these rules and to accept financial responsibility should any damage or other
incidents occur.

MAXIMUM CAPACITY FOR RECEPTIONS/PARTIES -150
TABLES & CHAIRS AVAILABLE FOR 125

(effective Jan 1, 2009)
GENERAL USE

1. Request the specific rooms or area you will need and for the specific time period you will
need it. Include time for set-up and clean-up. Others may have reservations for the
following time period, so it is important that you vacate the area on time. Coming in early
to set-up/decorate is not allowed unless that time has also been reserved. If that time is
not reserved, there is no assurance that time will be available to you.

2. The entire Allmendinger Center is a no smoking facility. Receptacles for cigarette butts
are provided outside the building. Any cigarette butts left on the grounds must be picked
up.

3. Renter must provide a person at the Entry throughout the event to inform staff of uninvited
guests. Only invited guests are allowed entry into the Center.

4. Children must be attended to at all times and not allowed to wander around the
campus or through flower beds.

5. No weapons or drugs allowed on the WSU Campus.

6.' Adequate lighting must be maintained to allow visibility throughout the Center during the
event. WSU Staff will control the lighting.

7. Renter agrees to pay for 2 police officers (off-duty Puyallup Police Officers) and 2
additional WSU Staff members for the entire duration of the event. (Approximate cost is
$77.00 per hour per police officer (4 hour minimum) and $25 per hour for WSU staff.
These rates are subject to change without notice up to the day of the event.

8. WSU Staff will monitor entry and exit points.

9. Guests will be allowed to enter and exit through main entrance doors only.

10. No re-entry after 9 pm. Party must end by 11 pm and the building cleaned and vacated
by 12 midnight.

11. You are responsible for cleaning the facility rented. This includes sweeping up all debris
and mopping up any spills should they occur. Bathrooms should also be cleaned of paper
or other debris on the floors. Please check that no articles of clothing or personal
belongings have been left behind.




